
GRADUATION SESSION DEADLINES 

 

(As per the 23/2024 Academic Calendar) 

 

GRADUATION SESSION FROM DECEMBER 12 TO DECEMBER 15, 2023  

 

 Students must have completed all exams, including the registra�on of the Internship, by 2/12/2023 and 

must have paid the first installment (the two frac�ons), the second installment (28/02/23) and the third 

installment (deadline 06.15.2023). 

 

To par�cipate in the gradua�on session, the student must: 

- complete the applica�on on ESSE3, in the "Gradua�on" sec�on upon obtaining the qualifica�on, 

- all supervisors and co-supervisors must be indicated in the applica�on.  

- a2er compila�on and the admission applica�on has been downloaded, it must be signed by the student 

(under SIGNATURE) and then sent to thesis supervisor(s) for the digital signature (if the thesis supervisor 

cannot sign, then the thesis supervisor will have to send an email to the Student Secretariat);  

- the student will have to pay the 50.00 Euro fee for issuing the document degree parchment (with credit card 

on ESSE3 or with pagoPA); 

 

The applica�on signed by both the student and the supervisor(s) will have to be sent by email to 

anna_maria.picardi@unical.it and dino.selvaggi@unical.it. together with the following a:achments: 

1. Self-cer�fica�on cer�fying the non-existence of pending charges at the Residen�al Center (form in 

a:ached), to be uploaded to ESSE3; 

2. Receipt of the completed AlmaLaurea ques�onnaire (www.almalaurea.it), to also be uploaded from 

ESSE3; 

3. Cer�fica�on of verifica�on of pending charges at the Technical-Scien�fic Library, to also be uploaded 

from ESSE3: apply online via Uni�cket.  Form on the University Library System website -Online Services - 

Uni�cket forms for reques�ng user services, "Request for pending charges for the career conclusion”. 

4. Tax situa�on (pdf printout of the page from ESSE3); 

5. Booklet reminder (pdf printout of the page from ESSE3); 

6. Photo/scan of the original student card. 

Deadline of the applica�on (request) Sunday 3 December 2023 (before midnight). 

Deadline for sending the signed applica�on by email with all the a:achments to the Department's Student 

Secretariat Monday 4 December 2023 (by 12:00). 

 



 

NEW PROCEDURES FOR SUBMITTING YOUR THESIS 

The THESIS must be drawn up in a single PDF file (PDF/A format suitable for archiving on the ESSE3 system) 

and signed by the student and the supervisor(s) and co-supervisor(s). 

The student must sign first on the �tle page under his name and his signature may be handwri:en or digital; 

then you will have to send the PDF to the speaker(s), whose signatures must be exclusively digital. 

The pdf must then be uploaded to ESSE3 in the degree applica�on star�ng from Tuesday 5 December 2023 

and confirmed by both the student and the supervisor by Thursday 7 December 2023 (a2er this opera�on it 

is no longer possible to make subsequent changes). 

Below is a short guide: 

During the process of submiEng the applica�on for gradua�on (or modifica�on), the student accesses the 

part of the inser�on of the thesis a:achment: 

 

 

 

1. A2er clicking on next, the page to insert the thesis a:achment appears. 

 

 

2. Enter the �tle (mandatory field), possibly the descrip�on (op�onal) and go to select file to 

insert the thesis a:achment. It can only insert PDF in PDF/A format.; 

 

 

 

 



3. To upload the defini�ve thesis, "confirm that this is the defini�ve thesis"  this must be �cked and 

click on next; 

 

 

4. At this point the thesis a3achment is defini5ve and can no longer be modified. 


